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The Writing Process

The first part of this textbook presented a step-by-step program, or process,
that enabled you to review grammar, sentence-building, usage, and punctua-
tion. You were first given a bit of information in a frame; then you tried to apply
it. If you did not get the correct answer the first time, you were given another
opportunity to get the correct answer in another frame. You completed entire
sections of this book using this process. When you write, you can also use a
process that will give you additional opportunities to improve your writing. This
process is called the writing process." In this section of your textbook, you will
be introduced to the six basic stages of the writing process. Once you have
mastered these stages, you should be able to apply them in any writing task.

WHY STUDY THE WRITING PROCESS?

You will be able to communicate more easily, meaningfully, and effectively by
using the writing process. Since an important part of the writing process is
evaluating and revising, you always have several opportunities to analyze and
improve your writing before you prepare the final version.

Following this introduction (pages 543-548), you will find writing applications
that correspond to each of the units in the first part of this book. The applications
are designed to give you practice in applying the principles of grammar,
sentence-building, usage, and punctuation that you reviewed and practiced in
the first part of this textbook. They will also enable you to practice the writing
process and to improve your writing skills. In addition, you may find that they
help you organize your thoughts and give you practice in analyzing information.

HOW TO USE THIS SECTION OF THE BOOK

After you read this section, refer to it to help you complete the writing
applications. Use the basic models presented here whenever you need help
composing. In this section, you will learn about and practice the six stages of the
writing process. These six stages are-{(1) prewriting, (2) writing the first draft,
(3) evaluating, (4) revising, (5) proofreading, and (6) writing the final version.

Prewriting

The prewriting stage enables you to formulate ideas before you write. During
this thinking and planning stage, you will answer five important questions: Why
am | writing? For whom am | writing? What will | write about? What will | say?
How will | say it? More specifically, you will determine your purpose; identify your
audience; choose and limit your topic; establish your tone; and gather, classify,
and arrange information.

' Adapted from pp. 3-34 in English Composition and Grammar, Benchmark Edition, Complete

Course, by John E. Warriner. Copyright © 1988 by Harcourt Brace Jovanovich, Inc. Reprinted by
permission of Harcourt Brace Jovanovich, Inc.

The Writing Process 543

SELECTING A PURPOSE

Before you begin writing, you should have in mind a clear purpose. Your
purpose will guide your writing and help determine the content and language
you use. There are four basic purposes for writing: to tell a story or relate a
series of events; to inform or explain; to describe a person, place, or thing; or to
persuade or convince. Writing to tell a story is called narrative writing. Writing
to inform or explain is called expository writing. Writing to describe a person,
place, or thing is called descriptive writing. Finally, writing that attempts to
persuade or convince is called persuasive writing.

DETERMINING YOUR AUDIENCE

You will always write for an audience, but audiences may vary widely in age,
background, and opinion. Like purpose, your audience will help guide your
writing since you do not write the same way for all people. Determine carefully
who your reading audience will be. Then decide whether they will need
background information and whether your subject will interest them. Also,
decide how simple or difficult the language you use should be.

CHOOSING AND LIMITING A SUBJECT

Before you write, choose a subject that is interesting to you and your audience
and is neither too complex nor too simple. Then limit your subject so that you
can write about it adequately in the time and space you have. To limit your
subject, consider your purpose and the form of writing you have chosen. A
broad. general subject that has been limited is called a topic.

ESTABLISHING TONE

Determine your attitude, or point of view, toward your topic to help you
establish your tone. Tone is the expression of your attitude; for example,
happiness, anger, or seriousness. You express your tone through the details
and language you use in your writing.

GATHERING INFORMATION

Gather information to include in your writing that is appropriate to your
purpose. For example, if your purpose is to describe someone famous, you may
want to gather facts about that person’s life, appearance, and mannerisms. You
can use several methods in gathering information. A few that are described here
include brainstorming, clustering, asking the 5 W-How? questions, and asking
point-of-view questions.

Brainstorming. In brainstorming, you generate information by writing down
ideas that come freely to mind. First, write your topic at the top of a sheet of
paper. Then, think about your topic, listing any ideas that you associate with your
topic. Do not worry if some of the ideas seem silly or incomplete. You will be able
to eliminate or expand these ideas later.
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EXAMPLE Topic: December vacation in San Francisco Bay area
Ideas: Took weekend vacation with Mom and Dad during winter break
Arrived in San Francisco to 60° weather—green grass, lush
vines, and palms
Visited several popular tourist sites: Ghirardelli Square,
Fisherman’s Wharf, and Stanford University
Saw Alcatraz from Fisherman’s Wharf
Ate delicious seafood while there
Disappointed that did not see Chinatown, Nob Hill, and Golden
Gate Park
Will fiy out there again next winter break

Clustering. Clustering is like brainstorming in that you write down ideas as
they come freely to mind. In clustering, however, you arrange the ideas in
groups, or clusters. To begin clustering ideas, write your topic in the om:.mﬁo*
your paper and circle it. Then begin thinking about ideas that relate to the ﬁou_o.
Write down and circle these ideas also. Draw lines to connect ideas to the topic.

could see
Alcatraz
from shore

arrived in
San Francisco
to weather
in 60°s

and | went

Ghirardelli
Square

Fisherman's

ate Wharf flew out
delicious one weekend
seafood saw three during winter
dinner popular

Stanford sites

University

December vacation
in San Francisco
Bay area

was unable
to visit three
popular sites,

will return
next year to
see sites missed

Chinatown

ﬁmo_am: Gate vm®

Asking the 5§ W-How? Questions. Another technique for gathering infor-
mation is asking the 5 W-How? questions. The 5 W-How? questions are Who?
What? When? Where? Why? and How? Ask yourself these questions to find out
specific details about your topic. You may not be able to use every ncmm:oz. with
every topic, but you will always be able to use at least several of the questions.
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EXAMPLE Topic: December vacation in San Francisco Bay area
Who went? (Mom, Dad, and )
What did we do? (flew out to San Francisco Bay area)

When in December did we take this vacation? (one week during winter
break)

Where did we go in the San Francisco area? (Ghirardelli Square,
Fisherman’s Wharf, and Stanford University)

Why did we fly to San Francisco? (to rest, to enjoy a change of
weather and scenery, and to visit a city we had never seen before)

How did we travel to California? (flew in from Chicago)

Asking Point-of-View Questions. Still another technique that can be used
to gather information is to look at a topic from three different points of view. To
determine the point of view, ask these three questions: (1) What is it? (2) How
does it change or vary? (3) What are its relationships?

EXAMPLE Topic: December vacation in San Francisco Bay area
1. What is a December vacation in San Francisco? (a winter break
from school and work; a change of scenery and weather)
2. How did our trip start? (We flew in from frigid, snowy Chicago;
we arrived to find 60° weather and greenery everywhere.)
How did our trip progress? (visited Ghirardelli Square, Fisherman'’s
Wharf, and Stanford University)
How did our trip end? (ate delicious seafood at Fisherman’s Wharf
before leaving for airport to fly home)
3. What sites or events did we enjoy most? (All were exciting, but the
biggest thrill was the change in landscape.)

What experiences were unpleasant? (none, other than not having
time to visit Chinatown, Nob Hill, and Golden Gate Park)

CLASSIFYING INFORMATION

The next step in the writing process is to classify, or sort, your ideas and
information into related groups. Classifying helps you organize your information
for writing. One of the simplest ways to classify information is to look for
similarities and differences. Another way is to determine which ideas are more
important than others. The more important ideas may become the main ideas of

your paragraphs. The less important ideas are likely to become supporting
details.

EXAMPLE Topic: December vacation in San Francisco Bay area

Time Weather Pleasant Memories Unpleasant Memories
December 60° in San Visiting Not having time to
during winter Francisco Ghirardelli Square, visit Chinatown, Nob
break frigid, Fisherman’s Wharf, Hill, and Golden
snowy in and Stanford Gate Park
Chicago University
Greenery
everywhere
546 The Writing Process



§S8204d Bunum suy 125

"yaul jey-suo noqge ydeiBeied yoes Jo sul 1siy 8y} JUspu|

"yout 8uo Jo suibiew apis pue ‘wopoq ‘do} sAes

‘Buroeds-sjgnop Buisn uonisodwoo InoA adAy 10 ‘yui 3or|q 0 BNn|q ul S1IM
1oded Jo 198ys yoes Jo apIs suU0 AjUO uo adA} 10 Sl

Jaded auym youl-1 | x 2,8 asn ‘uonsodwos

inoA BuidAy ase noA ji seded uonisodwod Youl-L | X 248 paull uo SIUA ‘L

"suonealdde Bunum suy jo Aue Bunaidwos usym saulapinb
[eiouab 8s8Y) 8SN UBD NOA ‘SUOROBIIP JIoads UM NOA apiroid |Im Jayoes) JNoA
ubnoyyy “1eded peayjooid pue pasiaas INok jo Adoo ues)d e Bunedaid sapn|oul
dels siyyL 'sseooud Bunum ayy Jo deis Jse| 8y} S| UOISIBA Jeul sy Bunm

oo

Uoisiap |euld ayy Bupum

"OOQIX8} SIY) JO JOADD XOB(Q 8PISUl U} UO SHIBW
959U} JO IsI| 819|dWO0D B pulj ||IM NOA "SUOND8.I0D BU} Buew Ul pasn aie S|oquiAs
Buipessjooid pue Buisinel pajies syew pazipsepuess [e1oeds “(uoneniound pue
‘uonezijeyde ‘Buyjieds) soueyosw pue ‘ebesn ‘tewweld ul sexersiw bunoeliod
pue Buipuy suesw Buipesijoold 'SI04I9 1081100 PUB puly O] SwWi ISB| 8UO
}Jeip pasiaal INoA pealal noA ‘ssaooid Bunum ayy jo abels Buipeslooid ay)

Buipeayyoo.id

Y, \Y
Yajum 1xau winas o} ued m&«\.{ma 91D USP|OY

9\3\“.3\)\«&13&&@1 TPTYL WY of Lagapmey  Bdadt
~#0- ‘|lIH CON SS+89-8IGB3-041 'UMOJBUILD) RO5-0}-90HBHO-OHHOABYOL

YOIV 900y of oW Popmaetdvrip ngm pm ¥ TV VI PR Y T

% ‘ANISIOAIUN PIOJUBIS PBINO) PUE O}y oled 0} uiel)
g Iald 4

3L} 400} &M ‘UONIPPE U] "HBUYA S.UBWIBYSIH pue aienbg ljepleliyn

PONISIA BMEB1eWI¥aIoM BM BJIUM
< w7

. g v,
__¢S40M-BfA "00SIOUBI4 UBST|NJINESQ ) 18)B| SINOY [BIBASS AL o&é@m&
l_\«d..\wkzv YD Wv\a)e.\.\vo\ MO

pUE ‘}SBOISAD ﬁn_m_wmwkxﬁnﬂ@mmofég&ow:t@.o&:o Mmayy
Ao

| pPUE ‘pEQ ‘WO Jesh siy) yesiq Jeyum Buunp eale Aeg oosiouei

ay) c_. SEM mLAEmLmQEQ ay

ueg ay; 0} duj geus’e sem suoneoea Buloxe 1sow AW JO BUQ I1dAVX3

7 'sanbiuyos) asay)
Buisn pesines usaq sey ydeibesed siy moy sjoN ‘Buliepioss pue ‘Buioe|dsl
‘Bumino ‘Buippe :Buisinel usym pasn aie senbiuyos) odiseq 4nod “J Arodul
01 31 0} sebueyd Bupew suesw Bunum INoA BuisIAey I 8sias. 0} ApeaJ aie nok
'SessauMeam s)l paulwisiep aAeY pue Bunuim INoA pajenjeas eAey NoA 8ouQ

Buisinay

L¥S §59204d Bunum ayj

ienbea ueyy Jayies asioeid pue oyoads pasn spiom sy iy

¢1Ybi1| oo} ¥ s8I

10 ‘yBnous 1yby pasn suoy ay; s| ¢ AiBue BuipuNos INOYIM SNOLIBS PUNOS

Bunum sy ssoQ ¢9ouaipne sy} 10j sjeudoidde spiom Jo 891040 BY; S|

&spiom Bunosuuod Aq psulol Ajyjoows sasusiuss aly

¢4B9(D SBApI UleW 8y] 8ew UONELLIOJUI 8y} JO J18pio 8y} s80(

¢ Aresseosuun uonewlojur Aue s

¢pooisiapun Ajises aq ued 2idoy sy} 1eys os papiroid syejep ybnous aiy

¢@ouaipne ayy 1o} Buiisaisiul pue o|qelns s|ielap pue 21do} ay) 8y

;A0)S B 19} 01 Jo ‘spensiad

0} ‘aquosep 0} ‘ule|dxe 0} :esodind urew e aasiyoe 0} djay sespr syl 0q |

‘Buniim inok syenjeas noA djsy o

1SI408YD BUIMO||0) BUY 8SM 'JOU SBOP JeUM PUE SYIOM JBUM BPIOSp PUB Sassal

-Bam UNOA Buiwialep noA "a|f}s pue ‘uoneziueBio ‘Ju0D Joy Yelp 1Sl INO/
mainai noA ‘abels siyy u) "ssecoud Bulim ay) Jo abels paiyy eyl s1 Bunenjea]

< 1N

Al o

Bunenjeay

WEE)
SlluM pue ‘Sjum NOA se NnoA Jo Juol ul sejou Bunumald inok desy ‘pasu nof
se sawy Auew se Bunum InoA asinel pue ajen[eAs PiNoYs NoA ‘8i0jaisy ] "auc
[eut INoA 8q Jou ||m Jeip SIY) Jey) Jaquiswey “sydesbeied pue seousjuaes ojul
seap! 1noA nd noA ‘ebejs siy) u) "abeys Bunumaid ey) ul pasedaid noA uonew
-I0jul 81 U0 Paseq Jeip 1s.l B 8)um 0} S| Ssa004d Bunum ayy Jo abeys 1xeu sy |

yeiq 1sii4 e Bunum

JeeA 1xau uinai o} ueld spp 9
Mied 9)er) usp|oy) pue
‘lltH 9ON ‘umoleuly) usas aAey 0} Jou pajuioddesip ‘awoy majy spp 'S
"HBUM S.UBLLIBYSIH
B JauuIp poojeas snowiep e aje am ‘swoy Buld|} siojeg p
‘ANsIanIuN
piojuBIS pUB 'HBYM S UBWIBYSIH ‘eienbg J|jepieiyL) paliSIA 8\ S
‘Alausalb pue layieam ,09 O} 00SIOUBIL UBS Ui POALLE A\ ‘2
“ea.q Jelum Aw Buunp obeoiys pibly jo 1o may) | pue ‘peQ ‘WOW |
[eaibojouoiyn 19pI0
Al0JS e |18} 0] ‘BAleleN [asoding
eale Aeg 00SIOUBI4 UBS Ul UCHBORA 18quiadsq o1dof J1dAYX3
‘@duaipne InoA 0} Jes|o pue Bulsaiaul Isow aq [im Jeyl Aem Aue Ui uonewlojul
oA Jussalid pinoys noA ‘seseo asay) | JepIO J0BXS U 8}BJoIp Jou M asodind
IN0A ‘Jansmoy ‘sewiawios '1eplo [edlbojouciyd ul ydeibesed JNoA sjum |im
noA ‘ydeiBesed eaneiieu e Bunlim ale noA Ji ‘a|dwexs 104 "18pI0 INOA aulws)ep
IIm osodind unok usy(Q -edusnbes 10 Jopio |eolBo| BWOS Ojul palyisse|d
aneY noA seopl ay) ebuelie o} s sseoold Bunumeid suy ur deis ise| sy

NOILVINHOLNI ONIONVHHY



